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WP 4: Building Capacities

T4.2: Training on Financial Issues

Agenda
Date: 

insert date
Organization:

Venue: 


Contact: 


Logistics:


	10.00 – 10.30
	General Financial Terminology of 7th Framework Programme



	10.30 – 11.00
	How to prepare a sound project budget 



	11.00 – 11.30
	Steps before and immediately after the contract signature

· Financial operations;

· Bank transfers

· Charges

· other



	11.30 – 12.00
	Coffee break

	12.00 – 13.00
	Financial management of the contract

· Personal costs and time sheets;

· Financial planning, Bookkeeping, cost recording; accounting records

· Financial reporting



	13.00 – 14.00
	Lunch

	14.00 – 14.30
	Financial management of the contract – cont.

· Financial certificates

· Audit



	14.30 – 15.30
	Q&A


Lecturers:

Dr. Albena Vutsova, Director of department “Scientific research”, Ministry of education and Science

Mrs. Lora Pavlova, expert, Department “Scientific Research”, Ministry of Education and Science

TARGET GROUPS:

1. Financial managers from the research organizations; universities and private research organization; companies, incl. SME’s; chambers of commerce; innovative structures; municipalities; NGO’s and other relevant structures that have been involved in  FP6 and/or FP7 projects as partners and coordinators;

2. NCPs on legal and financial issues
3. Representatives from the Ministries, including financial officers, responsible for research and innovation and involved in coordination of the EU programmes 
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